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Includes:
• Tips for Shooting Video
• Camera Controls
• Lighting Tips
• Audio Recording Tips

• Directing Tips
• Talent Release
• Camera Menu Items
• Location Checklist
• Packing Checklist



Talent Release (to be read aloud on camera):

I, ______, give ______ the right to use my name, likeness, image, voice, 
appearance, and performance in a videotape program. This grant includes 
without limitation the right to edit, mix or duplicate and to use or re-use this 
videotape program in whole or part. I acknowledge that I have no interest 
or ownership in the videotape program or its copyright. I also grant the right 
to broadcast, exhibit, market, sell, and otherwise distribute this videotape 
program, either in whole or in parts, and either alone or with other products. In 
consideration of all of the above, I hereby acknowledge receipt of reasonable 
and fair consideration.	

Spell out name as you wish it to appear in credits
Name_______________________________________________________ 	
Contact information____________________________________________
Phone_ _____________________________________________________
E-mail_______________________________________________________

• Skin detail: Detects the image for skin and reduces the detail in that area,  
	 making a subject’s skin look softer.
• Zebra patterns: (See Camera Controls section.)
• Vertical detail: Adjusts the images overall vertical detail. Adjust this to low to  
	 reduce jagged lines and moire from your image. Backgrounds with high
	 amounts of horizontal detail will likely result in a moire pattern.
• Sharpness: Adjusts the sharpness of the overall image.  A lower sharpness can 
	 also help reduce jagged lines or moire.
• Spot meter: Meters the amount of light in an specific spot rather than the  
	 average of the entire image.
• Recording mode: Regulates tape speed. For the best quality, select SP  
	 (short play) rather then LP (long play), unless it’s more important to double your 
	 recording time.
• Audio mode: For best quality select the highest bit depth and rate. Usually  
	 16-bit, 48kHz.
• Audio level: If manual option is available, use this first
	 and set levels for each scene/subject.
• Image stabilization: If an optical system (OIS) is used,
	 keep on full-time. If electronic (EIS), assess quality, then
	 possibly use only when not on tripod.
• Zoom range: Unless extended range is critical, limit
	 zooming to only the optical range, never digital.

Talent Release Camera Menu Items
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For more information on Camera Menu Items, visit this 
article, Basic Training: Buttons, More Buttons.

Need more video related forms?  
See Videomaker’s Complete Book of Forms

https://www.videomaker.com/article/12584
http://www.videomaker.com/store/product.php?productid=21&cat=5&page=3


•  Choose a location that lends itself to the story you want to produce.	
•  Scout at the right time. Be aware that location lighting can change.
•  Look at light. Most interiors generally feature low amounts of  
	 available lighting.	
•  Check light levels by shooting a few seconds of test 
	 footage with your camcorder.	
•  Check for power supplies. Is there a place to plug in a
	 battery charger?	
•  Keep audio in mind when scouting locations, i.e. shooting near  
	 an airport may reduce quality sound use.
•  Weather. Examine the elements, (sun, rain, wind, snow, heat, cold)  
	 and check the forecast.	
•  Decide where to set up. Make sure that there’s adequate space for you 	
	 to set up all of your gear.	
•  Get permission. Secure permits and other legal permissions to shoot 	
	 at certain locations.	
•  Evaluate the area. Is there cell phone reception in the area you’ve 	
	 chosen to shoot? If you’re driving a long way, have you planned for  
	 a breakdown?
•  Take notes, still photos or shoot a little video with a running audio 	
	 commentary.	
•  Note the time of day, the quality of the light, the sounds in the air,  
	 and the things you felt. One day you might return.

Location Checklist Packing Checklist
• Tripod camera plate
• Lens filters
• Rain cover
• Gaffer’s tape
• Black wrap
• Aluminum foil
• Headphones
• Microphones
• Microphone batteries
• Cables
• Adapters
• Wireless transmitter
• Wireless receiver

• Camcorder
• Charged batteries
• AC power supply
• Battery charger
• Tape stock
• Lens cap
• Cables
• Lens cleaning cloth
• White-balance card
• Field monitor
• Script
• Tripod
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• Light kit
• Extension cords
• 3-prong power adapters
• Gels
• Diffusion
• Extra lamps
• Power strip
• Stands
• Sand bags
• Reflector
• Heat resistant gloves
• Clothes pins/C-47s
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